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For
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For
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26-04-2022 0.1.1 Modifications to the report EMETSOFT IMP Team
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ENTERPRISE RESOURCE PLANNING (ERP)

Dehiwala Mount Lavinia Municipal Council

Welcome to the Easiest, Fastest, most Secure, FIRST & the ONLY ERP for the LGA sector

EVENT MANAGEMENT

Human Resource
Management

HR, administration.
recruitements, Personal Files



3. THE PROCESS




4. EVENT MANAGEMENT

STEP: 01 Click On this Icon in ERP Page

Human Resource
Management

HR, administration,
recruitements, Personal Files

STEP: 02 Login using your user name
and password to the system

Log In to your account
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STEP: 03 Then click on Employee

EmetSoft

wlClowrd First...

& Employee

@ Employee Add

@ Employee Edit

STEP: 04 then click on Other Bill
Receipts

Event Management

Event
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Event Details
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2022 Sinhala & Tamil New Year Festiva
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STEP: 05 Enter Department
Mater data

Section * 02

Admin
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ID(Auto Generate)
Select Section
Enter Event Name
Enter Event details

Select Event start date

Enter Strat Time
Select Event End Date
Enter Event End Time

At nt 2
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Enter venue (Ex : DMMC)
Add Reference/attachment

. Add Reference/attachment
. Add Reference/attachment
Show All Employees (Tick on Check Box)
Add New Raw(New Employee

Venue

Attachement 3
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STEP: 06 Click on Save Button




